
Edit ing Audio with Audacit y (Part  2)  |  © 2007 by Mindy McAdam s 1 

Edit ing  Audi o w it h Audac it y  (Par t  2)  
 
The fi rst  guide is here: 

ht tp://www.jtoolk i t .com/audio/Audaci ty_Guide.pdf 

There you can learn how to download and instal l  Audaci ty and use i t  to make 
recordings, import  and export  audio fi les, and make simple edi ts on one 
t rack. You can also learn how to convert  a stereo fi le to mono, which resul ts 
in a much smal ler fi le size for onl ine goodness. 
 

How to  Isolate One Segment of Audio 
Ctr l -D (Cmd-D/Mac) is your  best  fr iend in mult i t rack edi t ing in Audaci ty. 
With Ctr l -D (Cmd-D), you dupl icate a selected segment of a t rack into a new 
track, where i t  stands alone. L ike this: 
 
1. Cl ick and drag to select  the bi te you want. 
 

 
 
2. Press and hold Ctr l  (Win) or Cmd (Mac) and press D. 
 

 



Edit ing Audio with Audacit y (Part  2)  |  © 2007 by Mindy McAdam s 2 

 
3. Instant ly you have a new track containing only that  selected sound bi te. 

Your original  t rack is unchanged. 
 
4. Now use the T i me Sh i f t  Tool  to drag the 

cl ip (or bi te) into posi t ion in i ts t rack.   
 

 
 
 

 
 
Normal ly we do al l  our  select ing, cut t ing, 
past ing, etc., wi th the Select i on  Tool  (at  
r ight). 
 
 
 
 

How to  Add More Audio to the Same Project 
On the Pr oj ect  menu in Audaci ty, select  I mpor t  Audi o. Find the fi le and 
select  i t . Audaci ty wi l l  add i t  as a new track. 
 

1. I f your  t racks are al l  mono and the new 
one is stereo, convert  i t  to mono (using 
the steps in the fi rst  tutorial). 

 
2. Pay close at tent ion to the sampl ing rate 

of the new track. Does i t  match your  
other t racks? I f not, you must change i t  
immediately (44100Hz, at  r ight). 
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General ly, I  save al l  my audio for the 
Web at  a sampl ing rate of 22,050 Hz 
(or 22.05 kHz) to reduce the fi le size. 
 
Remember to keep saving your  project  
so you donÕt lose your  changes: 
 
F i l e menu > Save Project  
 
When youÕve finished al l your  edi t ing, 
select  al l  the t racks and then: 
 
Pr oj ect  menu > Quick Mix 
 
I f you want to mix some tracks and 
not others, you can do i t  by Shift -
cl ick ing only the t racks you want to 
merge into one t rack, and then do a 
Quick Mix. Shi ft -cl ick direct ly on the 
track name to avoid changing the 
Gain (Ð/+) or Pan (L/R) sl iders. 

 

Fading, and Messing Around with  Volume 
The Fade opt ions are on the Effect  menu. Select  something fi rst  (cl ick and 
drag over several  seconds), then look at  the menu. 
 
Remember : I f you have paused your  audio, nothing works in the menus. 
Cl ick the Stop but ton to fix this problem. 
 

Changing the 
volume of a t rack in 
var ious places (e.g. 
br inging music up 
and down to 
accompany 
narrat ion) requires 
you to use the 
Envelope Tool 
(upper left  corner). 
I t  takes some 
pract ice, but  donÕt 
give up. 
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In the i l lustrat ion above, I  cl icked at  three di fferent spots in the t rackÐÐ
around 50 sec.; 1 min. 40 sec.; and 2 min. Then I  dragged the cursor down at  
the middle spot (1 min. 40 sec.), and the resul t  is that  the volume decreases 
from 50 sec. unt i l  1 min. 40 sec., and then increases again (up to normal) unt i l  
the 2 min. mark. Look at  the il lustrat ionÐÐit  shows you what the volume 
does! 
 

Erase Unwanted Noise 
HereÕs how to clean up noise, l ike a nasty air  condit ioner humming or 
buzzing.  
 
According to the Audaci ty manual, Òthis works best  when the audio signal  is 
much louder than the noise.Ó 
 

1. Select  a sect ion of the audio that  is si lent  except for the noise you want 
to fi l ter out .  

2. Ef fect  menu > Noise Removal  
3. Cl ick the Get Noise Profi le but ton.  
4. Select  al l  of the audio you want to fi l ter. 
5. Ef fect  menu > Noise Removal (again) 
6. Cl ick the Remove Noise but ton.  

 
I f you donÕt l ike the resul t , Edi t  menu > Undo. 
 
Everything on the mysterious Effect  menu is explained here: 

ht tp://audaci ty.sourceforge.net/onlinehelp-1.2/reference.html - menu_effect  

 
Nice Audaci ty tutorials are here: 

ht tp://audaci ty.sourceforge.net/manual-1.2/tutorials.html 
 


